
 

First United Methodist Church 

1234 Maple Street 

Fulton, MD  20759 

XX-XXXXXXX XXX XXX  XXXX   

Church PPP Submitter SubmitName@gmail.com 

Obtain from lender Obtain from lender 

$25,000 5/5/2020 

3 

3 

Not Applicable Not Applicable 

X 

TUESDAY, 5/5/2020 MONDAY, 6/29/2020 

The 8-week Covered Period is 
exactly 56 days.  Day 1 is the day 

funds are received in your account. 

Alternate Payroll Covered Period can be considered if 
Payroll Schedule is Weekly or Biweekly.  See instructions. 

$ 21,000 

$   2,800 

$      200 

$   1,000 

0 

$ 25,000 

1.0 

$ 25,000 

$ 25,000 

$ 28,000 

$ 25,000 

Prepayment ALLOWED for Rent/Lease 
payments 

Payroll Costs include payroll costs paid PLUS payroll costs incurred, but not paid.  
Prepayment of health and pension benefits is allowed. 

Prepayment ALLOWED for Utility payments 

Prepayment NOT allowed for Interest payments 

This Simple 
Example Assumes: 
No Wage Reduction 
No FTE Reduction 



 

Representative should be the same person who signed the PPP Application.  Consider authorizing the 
Representative with a resolution by the Church Trustees if not already done.   
See sample resolution at https://www.bwcumc.org/article/local-church-financial-relief-consultations/ 

https://www.bwcumc.org/article/local-church-financial-relief-consultations/


 

$ 21,000 

$ 1,720 

$ 17,352 

$ 1,928 

2.0 

0 

N/A for churches 

X 

N/A 

N/A 

1.0 

X 

0 

0 

0 

This Simple Example Assumes: 
No Wage Reduction 

 

This Simple 
Example Assumes: 
No FTE Reduction 

 

PPP Schedule A 
Worksheet, Table 1 

Information 

PPP Schedule A 
Worksheet, Table 2 

Information 

Keep records that 
list each benefit 

payment 

Line 11: Reference Period Options: 
1. Jan 1, 2020 to Feb 29, 2020 
2. Feb 15, 2019 to June 30, 2019 
3. (Seasonal) Any 12-wks within 
May 1, 2019 and Sept 15, 2019 
 

Line 12: This is the calculated FTE for the 
Covered Period.  It is being compared to 
the chosen Reference Period 
 

Line 13: The FTE Safe Harbor from page 9 identifies if  you have 
or have not met the intent to rehire FTE by June 30, 2020.  If you 
have met this intent, then the FTE Reduction Quotient is 1.0. 
 



 

Pastor  Jones                                        7890               $12,852                       1.0                 
Music Director Thomas                      5555               $  2,500                       0.5                 
Custodian Smith                                  1234               $  2,000                       0.5                 

$17,352

,000     

2.0   0   

0   0   

None                 

2.0   

2.0   

N/A   

Table 1 lists everyone who was paid less than 
$15,385 during the Covered Period.  Include 

backpay, regular pay, and incurred pay.  

Complete the 
Wage Reduction 
column only for 

employees whose 
salaries or hourly 
wage rates were 
reduced by more 
than 25% during 

the Covered 
Period. See 

instructions for 
specifics. 

Table 2 lists everyone who was 
paid more than $15,385 during 

the Covered Period.  Include 
backpay, regular pay, and 

incurred pay.   
Cash Compensation entered is 
capped at $15,385 per person. 

Larger organizations should create Table 1 and Table 2 on a spreadsheet.  Many 
payroll service companies will provide reports that generate these tables.   

PPP Schedule A Worksheet 
will NOT be submitted.  

Keep with other PPP 
records for 6 years. 

Average FTE:  This calculates the average full-time equivalency (FTE) during 
the Covered Period.  Method used is the borrower’s choice. 
      a. Simplified Method – Assign 1.0 for employees who work 40 hours or      
more per week and 0.5 for employees who work fewer hours. 
      b. Standard Method – Enter the average number of hours paid per week, 
divide by 40, and round the total to the nearest tenth. 
   

See the note at the 
bottom on how to 

calculate Average FTE. 

Use the last 4 digits of 
the employee’s SSN. 

List the total cash 
compensation paid during 

the Covered Period. 



 

Demographic Information Form 
(Optional) - If desired, each Trustee 
should submit a separate disclosure. 


