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Church 

Administrator: 
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= PRIORITY (needs to be updated and maintained regularly)  



  

Enter “Inactive Date” 

as 12/31/2017 

Enter “Inactive Date” 

as 12/31/2018 

Enter “Inactive Date” 

as 12/31/2019 

Note:  The inactive date in this case is a reminder that the person’s term will end 

on that date.  Should a position be vacated before the date above, you can 

update Arena with the correct “Inactive Date” at that time. 



  

Enter “Inactive Date” 

as 12/31/2017 

Enter “Inactive Date” 

as 12/31/2018 

Enter “Inactive Date” 

as 12/31/2019 

Note:  The inactive date shown for each class above is a reminder that the 

person’s term will end on that date.  Should a position be vacated before the 

date above, you can update Arena with the correct “Inactive Date” at that time. 

Enter “Inactive Date” 

as 12/31/2017 

Enter “Inactive Date” 

as 12/31/2018 

Enter “Inactive Date” 

as 12/31/2019 

Entering non-Chairpersons (members) into the ARENA is not required, but is 

helpful if you plan to use ARENA for communicating with each committee. 

Note that Committee Chairs can access and maintain their own committee 

membership information from their personal ARENA accounts. 



 

Church Administrator, Church Secretary, and/or Other Office Staff:   

Please also include the following in your Arena updates, as applicable: 

All Certified Lay Servants,  Lay Speakers, and Lay Ministers: 

Persons serving in the following ministries as applicable:   

Congregants/Members:   


